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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:

1. i. An opening ceremony is different to the rest of the event because it often comes in the form of entertainment which attracts people’s attention. It is common that many people will attend an opening ceremony rather than the event itself, like the Olympics for example.

1. ii. Having a defined vision before planning a meeting is important because it allows for the vision to be conveyed through the meeting this is often done through ensuring important questions are asked and answered to gain a clear idea of the vision so that the outcome of the event will match up to the initial vision.

1. iii. The main tasks that a wedding planner is required to perform are all aspects of picking a venue, working with a budget, ensuring suitable dresses, themes and colour arrangements are picked. Alongside making sure the facilities are suitable for visitors whilst also interacting with vendors and contractors whilst getting involved with speech preparation and an itinerary is made and stuck to. As well as sorting the reception, dealing with accommodation arrangements, honeymoon planning. Other main tasks include security arrangements, cleaning up the venue after the event, amongst receiving gifts on behalf of the client and returning items to vendors and contractors.

1. iv. It is of high importance to have good security measures when planning an event for having security personnel at events in sufficient numbers reassures attendees of the event that they are safe. Alongside the fact that security personnel can quickly and effectively deal with any crowd disturbances, whilst the presence of security personnel dispels any arguments or misunderstandings from turning into chaos and or violence.

1. v. When planning a conference, the important factors that must be considered are what is the purpose of the conference and how will the purpose be achieved, whilst also including the planning of the venue/ facilities, the location and capacity of the conference itself.

2. The main sectors for event planning are corporate events, for example a conference and social events, for example a festival. Although both types of events have the aim of fulfilling a vison. A corporate event is more about how information is communicated to others whereas a social event is often more about participation from the event goers. Therefore, the planning requirements for the two main categories of events differ, for example corporate events require securing a venue, a caterer, booking entertainment alongside local tours. Whilst also ensuring audio and visual systems are available and in working order, it is also common for transportation for participants to be arranged. Whereas the planning requirements for social events vary more depending on the type of event, the differences are that budgets are usually larger for social events and they often run over a period of time like the Olympics or a festival, therefore security planning is essential as well as parking. It is also important in the planning to focus on the theme, date, location, numbers of people and age ranges, as well as a schedule

Case Study
a. What is the budget?
Is there a theme or colour palette?
How many participants are attending? Age ranges? Children?
What would be the desired catering, table service or buffet?
Is accommodation needed? How many for?
Do you require transportation between venues? How many for?
Do you have a preferred order of events, ie food then speeches?
Does the venue have a close time? (this will help create a schedule)
Preferred design for invitations?
Does the venue already have a bar to serve beverages?
What type of décor would you like? Flowers?

b. Seating arrangements / plan
Menus
Invitations
Hiring a caterer
Renting décor
Working out the budget, ie what money is available to spend on each item 

c.  Fiona and Jason will benefit from hiring George to plan their wedding for it will relieve them of any major stress and although they will have say in the outcome of decisions that need to be made, they will be able to leave George to action all of the decisions. Also, because George is a professional wedding planner Fiona and Jason will be able to trust George for he has the experience and knowledge on what he is doing. By having George, it will mean that the event, wedding will be planned and ensured to run smoothly.
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