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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:
Assessment 2

1.An accountant is someone who has knowledge about finance and accounting. They record transactions of money spent and categories it as to what it was for and against the correct tax codes and money received and produce financial statements to show profit and loss, VAT, and how much was spent y each category.

Ii Accountants preform many roles for example
Paying wages to employees and reconciling the payment amount to the employee

Issuing invoices to a customer and recording all details of what it is for, how much and payment terms

Recording invoices from suppliers of what it’s for, how much and payment terms

Reconciling payments against entries and making sure the entries match the bank account 

Produce reports of profit and loss, VAT etc.

iii The controller also known as the Chief Accountant heads the accounting department. They are responsible for the company’s financial statements, payroll, accounts payable, accounts receivable, budgets and tax.

iv Double Entry system means that every transaction amount must be recorded in a minimum of 2 accounts. It also requires that all transactions of debt must equal the amount of credit.
	
Outline the Steps.
	Preparing and recording the original entry
	The grouping of accounts is preformed and the original entry is posted to a ledger
	The summary of the ledger balances
	The final accounts are prepared to show the financial state of the business

v Debit comes for the word debt which means to owe money and credit comes from the    word creditable which means to entrust. A debit is an amount coming out of an account and a credit is an amount going into an account.

vi Hybrid accounting is a modern off-shoot of accounting  where more than one method of accounting is used. The use of several methods and types of accounting together in an integrated manner is termed as hybrid accounting. Accounts receivable and accounts payable are the only items recorded using the Hybrid Method.

vii Personal account records transactions made by persons or a person. Personal accounts usually record credit transactions
	
Real accounts record transactions of property and assets. These are transactions relating to items you can touch, feel, sold or purchased like cash, furniture, machinery or a building.

viii In  cash basis accounting transactions are recorded only when cash is received and when cash is paid but not when transaction have taken place.
	
When cash is received it will be debited and when cash is paid it will be credited.

2.The main objective of bookkeeping is to keep complete and accurate records of business transactions on the basis of accounting rules and regulations.

Book keeping refers to the process of gathering, organizing, storing, and accessing the financial information base of an organization which is needed for two basic purposes to assist with the day to day operations of the organisation and in preparing financial statements, VAT and internal reports.

The term accounting is much bigger. Going into the area of designing the bookkeeping system, establishing controls to make sure the system is working well, and analysing and verifying the recorded information. Accountants give orders and the bookkeepers follow them.

3.	The quantity of goods at the end of the year
ii	Debtors
iii	The amount the owner invested in the business
iv	Drawings
v	Customers

Activity
Accountant 
1.	Prepare profit and loss statements on behalf of a business.
2.	Set up accounting practices and procedures and advise on how these are to be completed   correctly.
3.	Analyse budgets and other financial information and give advice where savings could be made.
4.	Help to produce budgets for businesses and implement strategies for cost savings.
5.	Ensure company accounts and tax returns are prepared and filed correctly and on time.
Internal Auditor
1.	To plan, organize and carry out the internal audit and report back to management giving advice and information on the findings
2.	To make recommendations on the systems and procedures being reviewed and report the findings
3.	To work with the management to ensure a system is in place which ensures that all major risks of the business are identified and analysed, annually
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