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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:




1.

i.
· road closure permit

· fire permit

· food vending permit

· health and safety permit
ii. 

It involves discussion about critical aspects of the event with all stakeholders to clarify issues about different dimensions of the event before the beginning. At this meeting, the participants need to talk about issues relating to the timetables, security, communication, and emergency procedures.

iii. 
Well-written messages that indicate the purpose of the event and the provision of entertainment, transportation, food, facilities for packing, and direction of the venue can contribute to its success. They can also be used to provide maps, brochures to convey information about all services at the venue, health and safety advice.


iv. 
It can be a valuable resource to assist stakeholders to plan their own activities given that some may not have the opportunity to go to the site to have a look. Workers may also find the site plan useful in assisting them to set up instrument and other facilities. A site plan is very essential to quickly locating areas of incidents for the casualties to receive rapid treatments.


2. 

[bookmark: _GoBack]As it is important to discuss critical aspects of the event before it takes place, it is also very useful to discuss what happened after the event. Debriefing requires organizers and stakeholders to get together and identify the positive and negative experiences which can be very helpful for future events. It is also important to do this immediately once the event is over. For example, one of the most important aspects of an event is the number of visitors. Organizers should evaluate the number of visitors and if it is not satisfactory, they should look for the reasons. Advertising of the show can be another main element in promoting the show which is very important in attracting professional visitors. Timing, transportation services, and bonus activities are also among factors which should be evaluated to see how satisfactory they were. 










3. 

a). The event is supposed to be a trade fair. It is a great opportunity for foreign exhibitors to showcase their products and enter into a target market. 

b). The two partners of this event are a local and a foreign organizer which co-organize this show. 

c). All expenses and costs are planned in advance to determine the necessary budget for running this project including hall rental, stand construction, logistics, advertising, human force, electricity, security, hospitality, catering, cleaning up, and etc.

d). The organizer of this event is a trade show organizing company which specializes in bringing together trade companies and the participants are manufacturers, merchants, wholesalers, importers and businesspeople. 

e). There are two important elements in setting a date for this event. Season ( climatic conditions) and not conflicting with national holidays to guarantee satisfactory visit. 

f). Human resource required for this show include following services : stand construction, Audio Visual services, carpeting, catering, PR activities, travel and hospitality, logistics, registration, security, interpreting, cleaning up and etc. 

h). The target audience of this event include manufacturers, merchants, businesspeople, and wholesalers. 

i).  Advertising and promoting are two crucial aspects of this show which will be done through these activities : banners, billboards, stickers, bulk email, media commercials, and social networks.
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