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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:

1. Give short answers to the following questions: (16)

i. Who is an accountant?
An Accountant is a person who deal with the ins and outs of the financial dealings so a company and keeps this information in way that can be easily used by the organization that they work with.
               
ii. Describe various roles and activities that accountants perform
[bookmark: _GoBack]An Accountant has a number of different roles which include account keeping, financial controller.  he managed the financial information of the whole organisation, Adviser to the company on financial matters, Deal with both the financial statements and the varication and authentication of the company’s finances.  They are also known as the conscience of the organization because they must be very clear in the information that is passed on to their statements

iii. What type of duties does a controller perform? 
The controller is also known as the Chief Accountant and he handles all the internal activities and accounting.  Some of his duties include working with the system and creating one that works and using it.  They are also heavily involved in making the reports and statements that are required and supplying this information to managements and others that need it.  They deal in the managing of any audits internal or external.  They work from the beginning including the preparation of budges  and the reports associated with these.



iv. What is a double entry system? Outline the steps involved in Double entry system. 
The double entry system works on the idea that each transaction is two-fold.  Each transaction is recorded on two different accounts as an equal amount.
The steps involved in Double Entry System includes 
Preparation of Journal or book of original entry and is the first place that any transaction is recorded so has all the business transactions that have taken place 
Preparation of Ledger: This is taking all the transactions and posting then in the right part of the ledger.
Trial Balance Preparation: this consists of putting all the transactions in a list so they can be easier accessed and processed
Preparation of Final Account: they then put together the end of accounting period figures which will reflect the financial performance and the general financial position of the company.

v. What is the meaning of ‘Debit’ and ‘Credit’ in accounting? 
Debit – has Latin roots and comes from the word for owing money which I debt
Credit – Once again this is derived from the Latin word ‘creditable’, which means to entrust to someone
They both work in either increasing or deceasing amounts depending on the account type.
The principles of Debit and Credits are very important when working in financial transactions and without understanding this it would be impossible.

vi. What is meant by Hybrid basis’ accounting? 
When using Hybrid Basis Accounting entries are made on one type of accounting (Cash Basis Accounting) and other are made on the another (Mercantile System of Accounting).

vii.  How the entries are recorded using this method? 
The mercantile systems is mainly used by export business in this example it helps with the reduction in the uncertainty of benefits and loses.  This is done by only entering when cash payments are made.  The problem with this is the profit and loss are not realistic and the reason that is not widely practiced

viii. What is the difference between ‘Real Accounts’ and ‘Personal Accounts’? 
Personal Accounts- transaction that involve a person or a group of people.  They are mainly used with credit transactions and classified in several different ways.
Real accounts- these transactions are used with assets including property.  Each part has its own account and can be classified as tangible or intangible. 

ix. How do we record the entries using cash basis accounting method?
When using bash basis accounting then the only entries are based on cash being made or received.  If it is just money that is owing it is not added in to the account.  Sometimes they also add in outstanding expenses as well.   The reports are known as Receipts and Expenditure Accounts.  These can be used to work out the income

2. What are the main objectives of book-keeping?
How would you distinguish bookkeeping from accounting? (4) 

The distinctions between both accounting and booking are very important to remember and are the following: 
The recording of Transactions is done in an original entry book with book keeping but in accounting they are assessed to discover how accurate they are. 

Once again with Posting then the book keeper just writes it in the book and an accountant must look through them to check they are accurate. 

Regarding Total and Balance a book keeper created amount totals in journal and ledger accounts and to determine balances of all accounts where as an account makes trial balance by using ledger accounts balances.

Income Statement and Balance Sheet
Book keepers do not work with profit and loss account or balance sheets and this is only an job done by an accountant 

Errors
Book Keepers do not rectify errors this once again is only an accountant’s job

Special skill and knowledge 
As a book keeper no special skills are required, and a basic knowledge enables people to do this work and can also be done automatically where as in accounting certain skills and knowledge are required to do the different tasks 

Liability 
A bookkeeper and the fact that some tasks are not done then they have no liability for any accountancy work and any liability is taken on by the accountant

3. Multiple choice questions, Tick the correct answer. (5)

i. Stock is? 
The quantity of goods at the end of the year
The total value of all the goods purchased during the year
Items purchased to sell at a profit
The value of goods left over at the end of the year
Fixed assets acquired during the year

ii. Which of the following is not an asset?
 Creditors
Fixed assets
Cash 
Debtors 
Petty cash 

iii. Capitalist? 
The total amount of cash in the business 
The amount the bank has invested in the business 
Total of the fixed assets and current assets 
The total amount the owner has invested in the business
The total amount owed by the business to the bank



iv. Interest paid to a bank is an example of?
Income
Liabilities
Expenses 
Drawings
Fixed assets 

v. Debtors are? 
The owner 
The bank
Suppliers 
Employees
Customers

 Activity (5)
Please meet one or more of the following personnel in any organization and talk to them about their respective roles within the organisation.

Accountant 
1. 
2.……………………. 
3.……………………

Chief Accountant
1………………………. 
2.……………………. 
3.……………………

Internal Auditor
1………………………. 
2.……………………. 
3.……………………
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