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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:

1i) How is the opening ceremony for an event different from the rest of the event?

The opening ceremony for an event is different from the rest of the event as it represents the overall event in a short version. It sets the tone for how the rest of the event is going to unfold and consumers can envisage what kind of event that they should expect through the impact of the opening ceremony. 

1ii) Why is it important to have a defined vision before planning a meeting?

It is important to have a defined vision before planning a meeting so that you are able to explain your thoughts and processes to the other people in the meeting as to what you would like the event to look like, how you want it to be carried out and what you want to achieve from hosting your event. 

1iii) List the main tasks that a wedding planner is required to perform

Pick a venue for all aspects of the wedding
Put together a budget analysis plan for the wedding
Manage themes and colours
Work with the clients to pick suitable dresses
Venue set-up
Get involved involved in speech preparation
Making Itinery
Scheduling receptions
Interacting with vendors and delivery people
1iv) Explain the importance of good security measures when planning an event

Security are at events to prevent opportunistic stealing of properties by thieves and preventing damages to properties by disgruntled attendees. They are also able to quell misunderstandings or arguments. 

1v) Outline the important factors that must be considered when planning a conference

Secure a venue
Select a caterer
Have entertainment booked
Organize local tours
Ensure audio-visual system is working
Arrange transport to and from the venue

2) Outline the main sectors for event planning. Provide one example for events that fall within each sector. How do the planning requirements differ for different events?

The main sectors for event planning include corporate events, social events , leisure events and private events Examples of different events include
· Corporate events- A new product launch
· Social Events(Private)- Weddings
· Social Events(Leisure)- Festivals

The planning requirements differ for different events due to their being different objectives, aims and ambitions depending on the event that are taking place. A Wedding for example is going to differ very much to the planning requirements needed for a large festival. A wedding planner is going to need to find a venue for potentially the ceremony and the reception. They will also need to decide on transport to and from venues, themes and colour schemes for the wedding, invitations and which caterer to choose. A wedding planner is also going to be dealing in much smaller quantities possible 100 or 200 people, compared to a festival planned who is going to be planning an event for sometimes over 50,000 people. 

A Festival planner is going to need to liaise with equipment suppliers, PA and Audio system suppliers, Food companies that wish to trade at the festival, Bands and musicians that they want to secure to play at their festival. They are also going to need an Advertisement and marketing team to allow them to promote the festival, engage with the public and sell tickets. 

As you can see from this, planning requirements differing a massive amount depending on the type of the event that you are holding and whether or not it is a private or public affair. 




Case Study

a) How much is your budget for the wedding and how much do you have left regarding the fact that you have already paid for the reception and ceremony?
Do you have any ideas which sort of theme you would like the wedding to be, colour schemes etc?
Have you thought about what cuisine of food you would like to offer guest, and have you looked into any caterers?
b) Working with the clients to provide décor and put together a colour scheme for the wedding
Booking a caterer for the event
Making an itinerary
Interacting with vendors and delivery people
Dealing with accommodation for guests
Setting up the venue
[bookmark: _GoBack]Honeymoon Planning
Cleaning up the venue 
Returning rented items
Receiving gifts and parcels on behalf of the client
c) There are many benefits to hiring a wedding planner, they are a professional so they know what they are doing when it comes to planning weddings, I think if you can afford it then a wedding planner is a must as they can help with pretty much the whole wedding by just asking a few questions, it takes the stress off of the couple and they can be sure that their wedding day is going to be a great success when a wedding planner is hired.
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