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Question 1.1 





A subsidiary book may simply be referred to as a set of books which are used to record transactions.  There are a number of such books which will be looked at in this assignment including 


Journals


Petty cash book





Question 1 ii





A journal is one of the subsidiary books as mentioned above. 





It offers a number of advantages such as:





It records the date on which the transactions took place.


Essential information in addition to any narrative with reference to each transaction can be retrieved at anytime.


Mistakes in the recording of the transaction can be recognised and adjustments can be made if necessary.





A journal will contain the following





Date.


Ledger numbers also known as folios.


Description of transaction.


Debit amount.


Credit amount.











Question 1 iii





General speaking a petty cash book deals will small cash expenses more or less expenses associated with the running of a business such as stationery and postage.





Question 1 Iv





Subsidiary books include





Cash book which is used primarily for the recording of payment and receipts.


Sales Day Book whereby a record is kept of credit sales.


Sales Returns Day Book self explanatory keeping a record of sales Returns.


Purchases Day Book a record is kept of credit purchases.


Purchases Returns Day Book where records of good returns are kept.


Bills Receivable Books all the bills Received are recorded.


Bills Payable Book where all the acceptable bills are recorded.  It also records any transactions which are not included in any of the journals mentioned above.





Question 1 vi





As the name would apply trade discounts are offered to a regular customer who buys goods in large quantities.





Cash discount is offered usually to customers to pay for goods quickly and therefore allows the business to get cash in quickly which can in turn allow the supplier to pay their creditors quickly.
































Question 1. 7 





The distinction between journals and ledgers include





A journal is also referred to as a book of original or prime entry where  a ledger records final entries. 


A journal is used for a day to day basis whereas ledgers are for final entries.


A journal does not contain all information in one place.


When entries are put in journal it is known as journalising known as posting in a ledger.


	 journal records both debits and credits where ledgers only show one.


	A entry in journal usually comes with a description.


	Receipts, vouchers and credit notes are the basis for journal entry where the journal is the ledgers basic documents.





Question 2: 





I am going to provide a brief description of a ledger.  To begin with I am going to list some entries which will form a basis for this: 








Feb 2  Bought Sales on Credit from G Donnelly £200


Feb 3  Bought Sales on Credit from E O'Neill  £400


Feb 4  Sold Goods on Credit to N Burns £1,000


Feb 15  Received Cheque for N Burns £1,000 


Feb 20 Paid Rent £200 by cheque.


Feb 21 Paid E O'Neill £400 by cheque. 





Sales A/C 


					


Dr 												Cr


“1 Feb


Credit 


Sales - 


G Donnelly 


£200.00














“3 Feb 


Credit Sales 


- E O'Neill 


£400.00














 Total Sales 		  £600.00 




















G Donnelly A/C 


 Dr											 CR 














1 Feb 


Sold Goods to O Hughes 


£200.00





“21 Feb 


Balance 


C/D


£200.00




















£200.00





£200.00





Still owe G Donnelly £200 for goods as at 21 February 2016. 





E O'Neill A/C 


 Dr											 CR 


“21 Feb 


Cheque 


Recieved 


£400.00





1 Feb 


Sold Goods to O Hughes 


£400.00











£400.00








£400.00





No balance owing 


						Credit Purchases – O Hughes 





 Dr											 CR 











“Feb 4 


Sold Goods to N Burns on credit 


£1,000.00





“Feb 21 


Balance c/d 


£1,000.00








£1,000.00





Total credit purchases £1,000 


N Burns A/C 


 Dr											 CR 


“Feb 4 


Bought goods on credit from O Hughes 


£1,000.00


“Feb 15 


Cheque to O Hughes for payment 


£1,000.00











£1,000.00








£1,000.00





No Balance 




















Rent A/C 


 Dr											 CR 


“Feb 20 


Rent paid 


£200.00


“Feb 4 


Rent owing


£200.00











£200.00








£200.00








No balance 





Bank A/C 








 Dr											 CR 


“Feb 15 


Cheque 


Received  from N Burns


£1,000.00


“Feb 20 


Paid Rent 


£200.00














“Feb 21 


Paid E O'Neill 


£400.00














“Feb 21 


Balance 


£400.00











£1,000.00








£1,000.00





“Feb 21 


Balance c/d


£400.00
















































































	Question 3








Division of work





The work of the recording of original entries can be dividend among staff who will record the entries.





Facilitate posting





The posting of accounts is facilitated  as accounts of a similar type are recorded in the same place.





Time saving





The completion of such records will take up less time as many accouting procedures can be carried out at the same time.





Minimum fraud and errors





Maintaining special journals and the recording of transaction on such a basis will reduce the likelihood of error and fraud.





Better information





Subsidiary books record relevant information such as sales.





Management Decisions Facilitated





The systematic recording of transactions available in subsidiary books will enable management to make better decisions.





Specialisation and Efficiency





The personnel who are recording the transactions over a period of time and become efficient in their role and ways of doing things.
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