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Define Accounting
i. The definition of accounting is record, review and analyse financial information, and interpret results of findings.

Explain the primary objectives of accounting
ii. To keep a record of accounts by recording all financial transactions i.e. Book Keeping.
To collate and produce financial results, i.e. the amount of profit and loss or income and expenditure for a particular period of time.
To confirm if a business is an on-going concern and is in a position to continue in regards to assets, liabilities and cash.
To represent the liquidity position by demonstrating how quickly you can get cash when you need it, i.e. incoming and outgoing cash, its borrowing and loan repayments, cash dividends and capital transactions.
To protect business assets and properties to reduce the risk of threats by keeping updated records of all assets.
To enable decision making by ensuring financial information is relevant and current, which will assist business owners to make decisions in relation to all aspects of business.
To satisfy the requirements of the law; Accounts are required by Laws such as Income Tax Act, Sales Tax Act, Companies Act, Societies Act etc., to be accurate and up to date.

Discuss the limitations of accounting
iii Limitations of Accounting can result in inaccuracies and or incorrect/false financial records, e.g.
Record Keeping: By recording money only transactions means transactions that do not involve cash e.g. equipment, is not accounted for, resulting in records being inaccurate for that period.
Accuracy of information when estimated figures are used in the case when actual figures are not available, can make accounting statements debatable.
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Value of assets and changing price levels: as assets can depreciate or appreciate in value over a period of time and currency can change value, a balance sheet does not reflect the true value of assets, which can result in questionable inaccurate business results and the true position of the business.
Window dressing to improve financial results e.g. putting off paying suppliers to keep expenditure low and income high to increase profit for a period of time, thus making the position of the business open to question for investors.

What types of activities are included in data evaluation?
iv. Activities with are included in data evaluation are assessing financial information using analytical and logical thinking. Examining profit and loss, balance sheets to assist with decision making.

	Outline the main functions of accounting considering the following groups;
· Lenders
· Employees
· Customers
Please suggest information that each is likely to need from accounting statements and reports
v. The main functions of accounting are Record Keeping of financial information, recording, reviewing and summarizing financial transactions to report financial statements. Lenders will most likely need your income and expenditure, profit and loss accounts to decide whether to lend money and to determine if the business’ is able to repay loan and interest.

Managerial Function is used to facilitate how a business is performing, it involves collecting, analysing and reporting information about the operations and financial situation of the business.  Employees who are deciding whether to continue working for business may need to see the business balance sheet and results, as future plans, profits and financial position of the business are of particular interest when making these decisions.
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Language of business is communication among owners, managers, employees, investors or creditors, where it records and processes financial information and can show case if the business in an ongoing concern.  Customers may need to know if a business has the ability to continue therefore financial statements may be required to ascertain past performances and to know if the business will continue to exist.

Discuss the role of accountants in modern organisations
2. The role an accountant in modern organisations it to record, report and analyse financial information in relation to income, expenditure, profit and loss, assets and liabilities to demonstrate how a business has performed in the past and make predictions for the future. Financial accounting is mandatory as per the Law and is subject to set rules and guidelines. All financial information must be disclosed to avoid any doubt.  In addition, this information can be used by management of business to determine future decisions.  Management accounting is not required by law and there are no set guidelines, but is used as a tool for internal reporting which can be used to look at financial performances within a set period of time and assist in making improvements. Similar to finance accounting, cost accounting is subject to guidelines and can provide management with a detailed report of the current position and the most appropriate course of action based in cost efficiency, to control currents situations and make plans for the future.  As a result, there can be varied cost accounting systems in different parts of the same business. 

What is accounting cycle?  Outline the basic steps included in accounting cycle.
3. The accounting cycle is an eight-step process which begins with when financial transactions occur to when it ends which will be illustrated on the financial statement.  This process is for a certain period of time and the cycle starts again for the next period. 
Step one is to analyse transactions as they occur. Step two is to record these transactions in a journal. Step three is to post transactions to the ledger.  Prepare thee Trial Balance is carried out in step four. Step five is to journalise adjustments and or any corrections on worksheets for any entries that do not add up.  Step six is prepare adjusted trial balance.  Step seven and eight is to prepare financial statements and journalise and close books.
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Activity
1. Financial Accounting is carried out to prepare Profit and Loss Accounts and Balance Sheets to demonstrate profit or loss and the Business’s financial position in the previous year.
2. Cost Accounting is carried out to determine different methods to control the business’s costs.
3. Management Accounting is using financial information that has been collated and provided (financial accounting and cost accounting), to assist in decision making in relation to future plans.  Management Accounting can also provide financial projections which is not part of financial or management accounting.
4. Human Resource Accounting is used by management to evaluate the cost of human resource for the business.
5. Social Responsibility Accounting is a tool to report the social effects of a business’s decisions and how it benefits society. 
6. Inflation Accounting is used to adjust financial statements to reflect the real position of the business in an inflationary period.
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