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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	
What are advantages and limitations of the printed word as Public Relations material? 5

Reading and writing are essential skills in modern society. The foundation of smart communication system that enable organizations to easily manage information has become a basic requirement for businesses. There are wide varieties of communications that depend on the limitations.
 
To be able to write or create scriptures or documents, it is a necessary to consider the aim and the purpose of its validity. One of the main responsibilities of Public Relation practitioners is to make and design structured publishable document for organizations.
 
In order to demonstrate a high level of ability and gather materials, it is a distinguishable to consider the advantages of 
· Policies and procedures that reflect functions of organizations.
· The formality of printed documents that represent defined operations.
· System requirements under the rules and regulations of organization.
· archiving in order to retrieve whenever necessary.
Having regularly structured communication ensures the accuracy as well as operational effectiveness. For instance, employee’s handbook is a powerful tool that summarize expected engagement and commitments in order to safeguarded and protect their rights.  



Within organizations, the limitations are about cultural experiences. Anything that is not formal is either developed through oral account or through acceptable behaviour that people habitually practice. it is not a good idea spending on unnecessary practicable norm.

List the steps involved in planning of corporate publication 6

Information through oral account seems to be unprofessional in the modern society. The accountabilities are the major issues that businesses face in order to maintain certain processes. Making files may create uncertainties that can lead to a fear of being interpreted differently. 

For an organizational level, documentation is regarded as a basic requirement for good management, learning developments and operational engagement. importantly, activities are archived for education and overall improvement.  

The first consideration is having resources. Planning of corporate publications depend on available as well as conceptualized capitals that can transform ideas into practicable action. Without adequate funding, it is a difficult to meet desirable target.

There are different stages that Public Relations experts use planning publications in order to improve business performance and introduce different formats of building relationship within the market. In production line, for instance, the layout and design contribute easiest way of gaining and attracting customers.

Focusing on sizes of printing papers provide an important step for planning processes. It primarily dominates target audiences and the possibility of gaining new methods of attracting new customers. Folio size papers are unnecessary for Folders that designed to be easily read in a short time. 

All publications depend on expected results that mattered most, which is the reason that makes planning an important step. Always, the way in which products displayed increases the chances of making sells. Brochures are short and often colour printed in order to provide bright images for the customers.

What is the purpose for house journals? 5

Communication network require the ability to demonstrate a high level of understanding towards messaging and dealing audiences. It provides certain degree of influences that can maximize the outcome, as well as delivering information more conveniently.

The production of house journal is about focusing internal issues and disturbing information within an organization or connected individuals that share common purposes. Staff and machineries need to be, periodically, improved and companies conduct initiatives to advertise changes by briefing or printing newsletters.

There are reasons that make necessary producing house journals, for instance, a company implementing new method of ensuring sustainable services, might publish a house journal to safeguard its members and update changes.

As defined, house journal is for internal communication and provide different choices of publishing and printing papers. Planning to standardize papers is very important and can minimize the risk of using unnecessary funding. 

The main purpose is to balance specific agenda of communication with particular network or audiences. it contributes the concern of improvement and collectively delivering satisfied services or products. 

What are the legal formalities to be observed for bringing out a journal? 6

Defining house journal as a method of communication within an organization or collective group of people, make concern focusing on agendas that privatize the concept as well as the layout of printing certain journal. 

Creating a journal can be a challenging task. It requires the ability to demonstrate and produce, efficiently. documents treasured by audiences. Local newspapers, for instance, focus on informing and educating locals about changes and improvements that taking place locally.

Information is an important and there are various benefits about producing Journals. Newsletters or Journals are ways of attracting and getting attentions and predictions, whether stablishing new businesses or making customers. Also, these corporate publications maintain connections with clients and customers.

The formalities that need to be considered before any publications are the basic observation principles that relate productions. From the outset, journalist are required to be professionals that have the ability to gather and process information fair and accurately.

According to different functions intended for planning publications, the impact of the layout and design of a journal play major role in attracting audiences and delivering messages. Though there are similarities, internal publications of an organization has completely different format than local newsletters. 

To bring out a genuine journal comprise ethics and set of standards that necessarily depend on legal procedures of processing information in an acceptable and social framework and the quality of printing papers. 
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Activity;
Collect a few publications like folders, brochures, house journals, manuals, annual reports, etc, and examine them critically. How each is different from the other. Produce the finding in a report. 

Printing papers contribute standardizing the image and actual facts about organizations. Also, Web Publishing had become preferable and important tools in marketing. Almost all information can be located in company’s website, unless it is sensitive or privately managed property.



Discussions upon these diverse form of publication like folders, annual reports and brochures will be based on through advertisement channels that organizations practice for promotions and business ties.

Public Relations experts are thinkers of designing papers that can reflect its purpose. For instance, colourful art papers is more attractive than plain white paper. Folders are peace of work that shades a light on understanding about services and products that intended for either educational introductions or about business promotions.

Upon visiting Kew Gardens in London this Summer my first expression was a tiny folder contained all the information needed for an exciting experience. “The garden is home to the largest and most diverse collection of living plant everywhere in the world”. (M. Tylor et all)

Reasonability sized folder highlighted key attractions with soft and beautiful images like The Hive and Great Pagoda, as well as colourful map showing all buildings, entrances, shopping and eating places. A magnificent piece of work printed on “uncoated100% recycled paper”.
  
Work environment and employees are the foundation strength of organizations that rise the concern of publishing good quality Annual Reports and provide training on simply formatted User’s Manuals. The aim of these publications is quite similar, but sizes and numbers are often different.

A booklet of rich and high-quality art papers that contain more than fifty pages can be an ideal for advertisement. Travel Agencies such as Royal Caribbean International develop brochures designed for advertising services with different destinations. 

This type of production is coated and completely different from ordinary leaflets or folders. The pages are thicker and images are designed to be brighter, shining, more resistant and much stronger papers that can last longer.
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