[image: BOLC_Logo]                                                                  
   Assignment Cover Sheet





	Student Name:
	Stanislav Sapounakis

	Student Number:
	28665

	Course:
	Introduction to bookkeeping

	Assignment NO:
	2



Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	1)  An account payable is money that we owe to someone. For example, if a company purchased a car on account, the price of the car will be credit to accounts payable until the company pays it back. On the other hand, the dealer that sold our company the car will debit his accounts receivable with the price of the car because he is waiting to receive the money from his client. One can understand the meaning of the accounts by their description (e.g. payable, receivable)

2)  Ledger is the second stage of the accounting process. After all the transactions have been registered to the journal, their credits and debits are transferred to their T-Accounts. A T-account Is opened only once for every new entry. If for example there are multiple cash entries there will be only one t-account that will illustrate the sum of each transaction, one under the other in the order that they are recorded onto the journal.  A t-account is a big T shape with the account name on the top, the debit on the left and credit on the right. This is done so there is a clear picture of the “movements” of the accounts for the day or the period that the ledger is made.

3)  The journal is the first step in the accounting process. It is where transactions are recorded in the order they are made. Additionally, their date is recorded as well as a narration (a short description of the transaction).
After we are done with the journal all the transactions are transferred and grouped in the ledger. A ledger is a summary of the “movements” of accounts that are being used in the journal.

4) Petty cash is a small amount of money that is uses for incidental transactions by the company. For example a pizza delivery for the employees or some office supplies are paid by petty cash, therefore the petty cash book contains all of these type microtransactions of the company. This is done so one can avoid doing an entire journal entry for something small and insignificant to the operation of the company and instead go for a simple entry into the petty cash book. Petty cash is usually kept at the company’s facilities.

5) In the single entry system the transaction is recorded in a single entry to the journal. For example if a company bought a car, in the single entry system, the accountant will only record the car and its value but not the method of payment. In double entry system, if a company buys a car for example, the event will have to be recorded in two accounts opposite of each other. In the case of the car the first entry would be to debit the assets and the second (opposite) entry would be to credit the supplier of the car of cash, depending on how the company bought the car. The opposite or second entry must depict the exact sums of the first entry. If the said company bought the car (1000pounds) half cash and half on credit then there would be two opposite entries depicting the 500 pounds cash and 500 pounds on credit. This is done so the ledgers always balance.

6) Due to the nature of single entry accounting it has several disadvantages such as, difficulty for effective planning by the management as the books depict only a portion of the transaction. Also because the single entry system is incomplete, it is prone to frauds and errors as there is no arithmetical accuracy. This also translates to not reflecting true profit, loss or financial position.
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