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ASSESSMENT 2
Q1:  Give short answers to the following questions :
i:  who is an accountant ?
An accountant is a person who is trained in performing accounting functions such as auditing and analysis of account. Accountants prepare annual reports and financial statement for planning and decision making. An accountant also deals with the verification,authentication and certification of the company`s account.
ii.  Describe various roles and activities that accountant perform.
An accountant is a person who has requisite skill and experience in establishing and maintaining accurate financial records for an individual or a business. The followings are some of the roles and activities that accountant perform :
a.)  prepare profit and loss statement on behalf of a business.
b.)  set up accounting practices and procedures for new companies and advise on how to manage these.
c.)  Analyse budgets and other financial information and advise where savings could be made.
d.)  Help to produce budgets for business and implement strategies for cost savings.
e.)  Ensure company accounts and tax returns are prepared and filed correctly and on time.

Activities of accountant are :
a.)  To analyze financial information and prepare financial reports to determine or maintain record of asset, liabilities, profit and loos, tax liability, or other financial activities with an organisation.
b.)  To maximise profit for the business in addition to making sure that ethics are being conformed to.
C.)  Managing information for the organisation and sends it out to the internal and external users of that information.
iii.)  What type of duties dose a controller perform ?
A controller is typically the head of the accounting department in an organisation. In a bigger company setting, he will supervice people like accountant pay roll managers, tax managers,credit managers. e.t.c and give the report to the CFO (chief financial officer). He may distribute some of the financial management responsibilities betweem a controller and a treasurer.
   In smaller company it could be that the controller is rhe only accounant fof the business and will generally report directly to thepresidentor owner of the company.They may have accounting clerk or an accound payable clerk to assist with some of the accounting.
The duties of the controllers are as follows : 
a.)  managing strategic planning.
b.)  Handling risk management.
C.)  Preparing financial statement.
d.)  signing sales tax returns, tax compliance.
e.)  safeguarding company assests.
f.)  Creating budgets.
g.)  Managing the book-keeper , signing chques ,creating difficult journal entries.
h.)  Imlementing financial and accounting system.
i.) Processing pay roll.
j.) The imlementation of policies ans procedures.

iv.)  what is a double entry?. outline the steps involved in double entry system.
 Double entry account is based on the fact that every financial transaction has equal and opposite effect in at least two different accounts. In the double-entry system, transactions are recorded in terms of debits and credit. Since a debit in one account will be offset by a credit in another account, the sum of all debits must therefore be exactly equal to the sum of all credits.The double entry of accounting makes it easier to prepare accurate financial statements directly from the books of account and dectect errors.

Steps involved in double entry system are :  
a.)  preparation of journal : This  is an accounting record where all business are originally entered. Also known as the book of (original entry). A journal details which transaction occured and what accounts were affected. Journals are recorded using the double-entry method of book-keeping. example a company will get heavy fine if they could not produce journal documentation transaction.
b.)  Preparation of ledger :  It is a collection of all the business account in which all the daily transaction are entered under appropriate headings to reflect the debits ana credit of each account.Example it is important in keep all great records in ledger so that i can alwasy tell well where my money is coming from and going to.
c.)  Trial balance preparation :  It is a summary of all transactions that have taken place and is a list of closing balance of ledger account on a certain date is the first step towards the preparation of financial statement.its also assists in the identification and rectification of errors.
d.)  Preparation of financial Account :  The financial statement of an organisation made up at the end of an accounting period, usuallay the fiscal year to reflect the organisations,financial performance and its general financial position.

v.)  What is the meaning of "debit and credit in accounting?.  
Debit :  A debit is an amount of money paid from an account, that result in the increaseof an asset or a decrease in a liabilty or owner`s equity on the balance sheet. Debit is a formal book-keeping and accounting term that comes from Latin word debere,which means to "owe".Debit is abbreviated as ("Dr"). For example if i buy some items in a company to be payed later, that makes me debtor meaning (oweing the company).
Credit :  This is a financial facility that enables a person or business to borrow money to purchase products,raw materials and componets.e.t.c and to pay for them over extended time period. Credit facilities come in a variety of forms, including Bank loans,  overdraft, credit cards, and instalment credit.

vi.)  What is mesnt by `Hybrid basis´ accounting?. How the entries are recorded using this method?.
Hybrid basis accounting :  This is where certain entries are made on cash basis Accounting and other entries are made on the mercantile system of accounting many companies practice this hybrid basis of accounting,for instance, a company practice mercantile system of accounting when making entries of it export business but the duties and subsidies offered by the goverment are recorded on cash basis accounting when the payment are received. In simple words in this system, we do not record receivable incomes but record all payable expenses. By doing this, this system will become mixed system of accounting which is known as hybrid basis of accounting.

How entries are recorded using hybrid basis accounting :
  The hybrid method can be potentially used by almost everybody,from small establishments to giant corporations. However, the significance and need is felt more in larger companies since the number of transactions and volume of finances is giant.An other significant way in which the companies use this methodis disclosing the financial states and all relevant figures to the shareholder,investors and creditors, on a daily basis.To sum up hybrid accounting method in one sentence,one can say"income,expenditure, assets and liabilities,per unit,per minute,per hour,per day,per month, per quarter and per year. 
Term which refers to the situation where tax payer used a combination of accounting method (such as accruals basis accounting or cash basis accounting) for different items of income.

vii.)  What is the difference between ` Real Accounts` and personal Accounts`?.
Personal Account :  This refers to all the transactions related to natural persons,artificial persons and reresentative persons.These accounts are usually maintained to record credit transactions. and the RULE is debit the receiver and credit the giver.While real account is the record transaction related to property or asset.Each asset has it own separate account. For example cash, machinery,building, land e.t.c The rule is debit what comes in and credit what goes out.

viii.)  How do we record the entries using cash basis accounting method?.
cash-basis accounting :This is the practice of recording revenues when cash is paid.Many business prefer the simplicity of using cash basis accounting.
    Expenses paid before they are incurred are prepaid expenses.Example include phone and internet charges that are billed in advance. A cash basis accountant would debit the expense and credit cash in the period when the bill is paid.
   Also cost that are incurred in the current period and paid in the next must be recognized in the period they are incurred. For example utility companies typically bill customers based on actual charges at the end of the period. A cash accountant would not record an expense until the later period when the bill is paid. 
      Cash received before it is earned is considered un earned revenue.An exmple is rent revenue that is received before the month for which it is to be applied. A cash accountant would debit cash and credit revenue as soon as the cash is received.
      Sales made on credit-when a product or service has been provided to a customer in the current period-result in no cash received. A cash accountant would record noting in the current period and would debit cash and credit sales in the period the cash is received.

Q2.)  What are the main objectives of book-keeping? How would you distinguish book- keeping from accounting.
 The main objectives are :
a.)  To have permanent record of each transaction of the business.
b.)  to show the financial effect on the entity of each transaction recorded.
c.)  to asertain the combined effect of all the transaction(during an accounting period) on the financial position on a particular date.
d.)  To disclose the factor responsible for earning profit or suffering loss in a given period.
e.)  The amount recoverable by the business from others sundry debtors) and payable to other (sundry creditors).
f.)  Determination of tax liabilities of the business.
g.)  prevention of errors and frauds.
h.)  protection of assets.
i.)  measure of exercising a system of control.

How would you distinguish book-keeping from accounting?. 
Accountant are professionals who are qualified to handle the whole accounting process,while book-keepers are qualified to handle recording financial transactions. To ensure accuracy accountant often serve as advisers for book-keeper and review their work. Book-keepers record and classify financial transaction, laying the groundwork for accountants to analyze, the reporting and summarizing financial data.

Q3.)  
i.)  Stock is ?.
 The quantity of goods at the end of the year.
ii.)  Which of the following is not an asset?
       Debtors.
iii.)  Capital is?
  Total of the fixed assets and current assets.
iv.)  Intrest paid to a bank is an example of?
      Expenses
v.)  Debtors are ?
        customers.

Activitiy.
Please meat one of the following personnel in any organisation and talk to them about their respective roles within the organisation.

Accountant :  
1.)  Provide auditing sevices for business and individuals.
2.)  organize and maintain financial records.
3.)  Inspect account books and accounting system to keep up to date.

Chief Accountant :
1.)  Reviewing all documentation and contracts in order to develop and improve internal controls.
2.)  overseeing tax compliance and strategy, as well as capital assets.
3.)  Working with senior management to ensure internal compliance.

Internal Audiror : 
1.)  Investigate reported occurrence of fraud,embezzlement, theft, waste, e.t.c.
2.)  Evaluate the adequacy of the system of internal controls.
3.)  Assess compliance with policies and procedures and sound business practices.
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