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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment ( in word format)  here:


Short Questions: (15)
i. Outline the role of a safety coordinator.
ii. What is meant by risk assessment? And what is the purpose of carrying out risk
assessment?
A risk assessment is a document, action or term that describes the process of identifying a risk or risk factors and listing the potential for harm caused by these hazards. The risk assessment then will record and evaluate precautions or changes to reduce risks based on likelihood vs danger factor. The risk assessment will then list appropriate actions to eliminate the hazards, control the hazard if it can not be eliminated this I referred to as risk control.  Once the changes have been made the risk assessment can be reviewed with the findings being recorded. 
iii. How the risk assessment is carried out for an event? Describe using five steps for risk
assessment. A risk assessment is carried out by a individual who is looking to identify through thorough investigation things, situations and processes that can cause harm particularly to event attendees, staff, performers and organisers. When risks are identified the individual conducting the risk assessment needs to analyse and evaluate the likelihood, severity of risk and level of injury likely to be caused. There are 5 steps to complete the risk assessment: 

Step 1
Listing all the activities that need or will be taking place from this list identify hazards (anything that could potentially cause harm). The most common classifications of harm include Physical and chemical - usually lifting, slip, tips, allergies, computer equipment, cleaning fluids, use of smoke machines etc. Mental hazards need to also be assessed – workload, long hours, overtime or working with high need clients this are referred to as ‘psychosocial’ hazards and can affect peoples mental health.

Step 2
Identifies who is likely to be affected by the hazards on the assessment it must be list who and how for example the risk of a burn to an employee would be higher then a guest unless the guest entered a restricted zone.  

Step 3
Find out about existing safety precautions and operational procedures the venue already has in place and the catering teams or other agencies you are working with have and correlate the findings this will determine whether additional risk reduction needs to be implemented or if there are any clashes. 

Step 4
At this step you must record the finding and results in writing the  record provides proof that a assessment was carried out. The risk assessment is then used for reviews of working practice as a working document it should be shared with relevant parties to ensure they know all risk reduction strategies are implemented correctly.

Step 5
As a working document it I should be reviewed in line with policies and procedures the document should recommend any urgent action/s that need to take place to minimise or eliminate the risks altogether and should take into account any new working practices, changes or events. 

iv. When choosing a venue, what health and safety considerations should be taken into
account?
When choosing the venue it is important to have consultation with emergency services they will be able to help with selection. At the planning stages the health and safety considerations once a site/venue has been selected should include monitoring safety performances. These are Active monitoring which is pre-emptive and gives feedback mechanisms that report on performance levels before any accidents, incidents or near misses can occur. This monitoring information Is collected from comparing the contractor’s safety policies and procedures with how safety procedures and actions are actually carried out while the work is being done. Re-active monitoring on the flipside is monitoring collecting all evidence related to compromises in safety standards and reporting all accidents, incidents and near misses normally in a logbook which are used in auditing and reviews. The goal of monitoring both ways is to increase safety and ensure smooth accident free events in the future. 

v. Explain the need for a contingency plan.
A contingency plan is a vital part of event planning as it is about the strategies , plans a, b, c and up to which ever letter you think that your event could, and might change. It means you have a plan to deal with ANY incident and ensure smooth continuous running of your event or a sound safe evacuation in the event of a major incident, terror attack or weather disruption. A contingency plan should be in place well before the event and identify the best responses to worst case scenarios. It will also list actions to reduce the likelihood of them happening in the first place, identifying potential risks ensures that there is a reduced time to respond if a incident occurs and mean effective efficient responses when dealing with hazards. 

2. “To enable security personnel perform their duties effectively, they must be briefed
appropriately prior to the event.” Which information should be included in this briefing? (7)
briefing should include what is expected of them as security personnel this should be carried out at the beginning of the event to ensure it can be carried out efficiently. They should be briefed on all passageways including clearly marked doors that do not lead to exits to ensure they are able to avoid entrapment or panicking of people who get lost. Exit corridors should be free of any obstacles ensuring free flow of people. They should be where required reversible turnstiles that are in good working order. Ensure that exit door are secured with an alarm and must be closed but not locked to ensure illegal entry does not occur. Exit doors should open in the direction of exit and should be in good working order. Clear signage for exits. 

3. Produce a contingency plan covering two unexpected situations at the event (any event
of your choice) include: (8)
a) One incident that can be managed by personnel working at the event
During a BAME organised walking and outdoor skills weekend. Heavy snowfall and high winds could be a factor during the winter months due to mountainous location. Contingency plan is that as all participants have been advised to bring appropriate outwear and insulation layer. Plus the availability to loan winter boots and waterproof coats and trousers from the centre the events such as climbing and navigation skills will be substituted for indoor climbing at the centre or a guided walk lead by the insured instructors as a group together. The walk will be a short low level walk. Additional class based activities can also be delivered on map reading basics. 
b) One incident that requires outside assistance from emergency services
A event involving attending the Olympic BMX facility in London with 25 young people 9 staff  from Manchester. All young people to be provided safety helmets shin pads and gloves. They have been advised to wear full length pants and tops to protect skin. Due to the nature of the event. First aiders are provided by the event location. Should injury occur due to the nature of the event- scraps bruises etc the first aider should administer first aid and complete relevant accident forms at the site. Should a more serious injury occur such as head injury or break 999 emergency service should be called and ask for ambulance explaining the location – Lee Valley VeloPark BMX site Queen Elizabeth Olympic Park, Abercrombie Rd, London E20 3AB. The details of the injury should be described. The first aider should react in the manner of first responder providing bandaging support and protection from infection while also providing comfort and reassurance until the emergency services arrive. 
Should the injury require hospital visit the first aider should attend with the injured party the remainder of the group will continue with the event and meet back up at the accommodation. Updates should be shared regularly with the first aider who attends the hospital with the injured party with the group leader at the accommodation until discharge. Parents/carer should also be updated on progress.  
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