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Marking Criteria:
 We expect the learners to write minimum one well-expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
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   1.
i) The term best evidence refer to evidence that directly proves the truth. The is the original evidence, which proves a fact or the truth as opposed to suggesting the fact or the truth.
ii) Forensic investigations by nature give rise to high volumes of evidence. This inherent nature of the investigation demands that collected evidence be kept in a well-organized manner to avoid the chaos ensuing from the number of documents one have to deal with.
iii) Document Scanner 
Copier Machine
Camera
Voice Recorder
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iv) Business Structure 
Data processing Operations – How often does the business back up their information has a bearing on availability of certain data.
How and when are back up destroyed
Is the business processing system automated or it is manual based.
 
v) These are documents, which record all audit evidence during the investigation or forensic audit. Working papers main objectives are to
a) Document the planning, performance and review of the audit work
b) Provide the principal support for audit communication such as observation, conclusions and the final report.
Information contained in the working papers include 
Accounting records and reports such as management reports, contracts, Ledgers
Public record searched such as newspaper articles
Third party information and documents such as bank statements, external auditor’s reports and legal counsel

vi) Document Retention Considerations–This mainly looks at the preservation in the present form of electronic evidence on the company’s system, which can be altered. Issues such as which documents to be retained as evidence and for how long are also touched on? 
Planning –This stage discusses with the client the type of evidence that may be required and locate the evidence relating to the time period under scrutiny. Planning indicate the scope of the investigation and assist in avoiding unnecessary hoarding of information.
Creating Chain of Custody – Chain of custody serves as proof that the evidence has been properly preserved from alteration and damage from the time when it was collected to its presentation.
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vii) Document: Signed statement 
Source: Witnesses and or Complaints
Document: Emails
Source: Sever
Document : Invoices, Receipts & Original Documents 
Source : Company Files


   2.There are basically two categories of evidence being Direct evidence and circumstantial evidence. Direct evidence is evidence that proves a fact without inferences tor presumptions. Circumstantial evidence on the other hand is the evidence that proves a fact through inferences or presumptions through having to prove several supporting facts and then analyzing them in relation to one another in order to prove that ultimate fact in question exists.
Within these two broad categories falls the following varying types of evidence used in financial crime investigations 
Witness statements– These are statements or testimonies of facts based on direct knowledge and not speculation or opinion or information received from a third party.
Direct knowledge means that the witness personally and directly did or participated in the act or transaction in question or saw them bing done or hear about them from a subject of the investigation.
Admissions are relevant statements by a subject in an investigation to an investigator or to another third party of direct knowledge.
Documentary Evidence– This include written material such as judicial records, contracts memorandums, photos etc. .To be persuasive and admissible in court documentary evidence must
1) be relevant 
2) Contain admissible direct or circumstantial evidence of the facts in issue as opposed to written hearsay i.e. information recorded in the document that came from other parties.
3) Be authenticated
A document can be authenticated by a witness who can state that based on his/her direct
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And or personal knowledge the document is what it purports to be.
Original documents where possible and available should be obtained although accurate copies are acceptable
Real or Physical Evidence– Refers to tangible objects of property. Physical evidence, such as sample construction materials from a job site, should be “authenticated” by identifying when and where they were obtained and creating a chain of custody for the materials to ensure that they can be matched to the source. Test results must be authenticated by the person who conducted them as in respect of being done fairly and objectively, according to the appropriate standards.

. 3.The basic difference there is in composition of evidence gathered for financial crimes and that one gathered for non-financial crimes is the volumes of documents present there in. Whereas non-financial crimes makes use of physical evidence as direct evidence e.g   murder weapon in a murder or possession of stolen goods in robbery financial investigations leans on documents. Documents such as confessions, witness testimonies, receipts, accounting records, memorandums etc are chiefly employed in financial crime investigations as both direct and circumstantial evidence. This reliance on documents entails that evidence in financial crimes be composed of voluminous documents as opposed to evidence in no financial crimes
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