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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	
i. Define Accounting:
Accounting is “the art of recording”, classifying, and summarizing in a significant manner and in terms of money, transactions and events, which are, in part, at least of a financial character and interpreting the results.

ii. Explain the primary objectives of accounting:?
To keep systematic records, ascertain the results of the operation, ascertain the financial position of the business, portray the liquidity position, protect business properties, to make and to make facilitate rational decisions and satisfy the requirements of the law.

iii. Discuss the limitations of accounting:
Accounting facilitates are making assessments of the values of businesses in terms of profits, losses, assets and liabilities. It gives the information that helps to decide future course of actions. Accounting provides us with logical conclusions. however, the facts derived from accounting at times can be biased, inclined, or influenced by one factor or another and has the following limitations: 
Record Keeping, Accuracy of information generated by accounting system, Value of assets, Window dressing, Changing price level

iv. What types of activities are included in data evaluation? 
Data evaluation controls the business activities through budgets and standard costs, evaluating the performance of the business, analysing financial statements, analysing cash flows, and choosing alternative courses of action for decision-making process. Evaluation of data is one of the most important business activities.

v. Outline the main functions of accounting considering the following groups; 
 Lenders: can be given for the short-term or long-term. Short term creditors are also called trade creditors since they supply raw materials, goods and services. They usually lend money for a year or less. Long-term creditors are those who give loans for longer periods of times (usually more than a year) and issue the loans in the form of secured loans and lending money to the companies, the creditors rely on the financial statements to know if the company will be able to pay back its debts in the foreseeable future.

 Employees: Employees are considered important users of the company’s financial information, as their input is required for matters such as settlement of wages, bonuses, output benchmarks, and profit sharing.

 Customers: This information gives an insight into social responsibility of businesses. Through this accounting information, Consumers and other organisations can analyse and keep a check on the performance and efficiency of businesses. The information also gives an insight into social responsibility of businesses.

The information that each one is likely to need for the above would be information          which is generated after regular intervals are routine Information, annual budget, performance reports, Cash Flow Statements, Cost Sheets, etc.

Discuss the role of accountants in modern business organisations ?. 

Modern accounting is the process of accounting system for generating information. It starts with business transactions of financial nature that are considered as raw data. This data is then identified, classified, recorded and then summarized according to standard accounting framework as a part of the book keeping process.

What is accounting cycle? : 
It’s a circular accounting workflow, also known as the accounting cycle consists of eight steps. Bookkeepers are assigned with the task to complete the accounting cycle. The cycle starts with entering financial transactions, processing them and preparing financial statements, then closing the books of accounts. It is a circular procedure because after the books of accounts are closed at the end of a particular accounting period, it starts all over again by recording transactions for the new period.



Outline the basic steps included in accounting:
 
Transactions are acquiring any new equipment, paying off loans, recovering debt, capital from companies paying out dividends to owners, and any other activity that involves assets.

Journal entries are any transactions which have occurred, put into chronological order and recorded. These journals are called books of original entries and contain a record of all business transactions with date when transaction occurred, what the transaction was and its cost.

Postings:  The general ledgers which contains a summary of all business accounts. Transactions are recorded in journals and then posted to accounts that they belong to in the general ledger.

Trial Balance:  A trial balance is at the end of an accounting period, which can be month, a quarter or a year depending on the business’s practice.

Worksheet:   Often happens that the entries in trial balance do not balance or do not equal outflows, and certain corrections and adjustments have to then be made. These adjustments are also recorded in worksheets. Depreciation of an asset, one-time payments like insurance, advance payments are examples of the adjustments that are shown in worksheets then adjusted trial balance is made to ensure that all accounts are in balance.

Adjusting Journal Entries happens when errors are found in trial balances which are recognized and corrections then the necessary adjustments are made, the adjusted trial balance is then prepared. Adjusting entries are not made until all corrections are made and trial balance is prepared. 

Financial Statements Profit and loss account and balance sheet are prepared using the correct and adjusted accounts.
Closing the Books Revenue and expense accounts are closed at the end of an accounting cycle and a new cycle begins with zero carry forward balances in accounts.

List the various accounting activities that an organisation under takes and give reasons for each as to why that particular activity is performed in the organisations.?

1 Keep Systematic Records 	
1a Keep transactions on a daily basis and accounting keeps track of these transactions by recording them in books of accounts.




2 Ascertain the Results of the Operation. 
2a for any profit earned or loss incurred by a business during a particular period through Trading Profit and Loss account or an Income and Expenditure account.

3 Ascertain the financial position of the business. 
3a A business’ financial statements reflect its financial position with regard to cash, assets, liabilities, capital, etc. They help the business owner to determine the health of his enterprise.

4 To portray the liquidity position. 
4a This information, along with other factors determine an entity’s liquidity and solvency, is portrayed in financial reports.

5 To protect business properties. 
5a Keeps an updated record of the business’ assets and liabilities to prevent false claims against the entity’s properties.

6 To facilitate rational decision – making. 
6a Financial statements and records help a business owner analyse different aspects of his business and decision-making
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