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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	Please insert your completed assignment (in word format) here:

4.1 (i) A feasibility study is a detailed outcome of every resource needed to make the event successful; some of the resources can include equipment to staffing and suppliers, anything that is part of the event. This should be compared against the sources of finance or funding, such as sponsorship or grants, before making decisions about procurement. The feasibility study will determine if the event is worthwhile to undertake, this will ensure that the event can meet the Client’s objectives for the event whilst making a healthy profit.

4.1 (ii) When choosing a venue for the event, you must consider certain factors before choosing it to make sure it is the most suitable venue for the Client’s objectives. The factors to consider include: Venue’s contribution to the theme and atmosphere of the event; Capacity availability on the required date(s), including set-up and rehearsals cost; Reputation of the venue; Staging facilities; Power and Water supply; Catering Arrangements; Restrictions on use of the venue; Toilets; Waste management facilities; Access to transport; Parking; Accessibility for disabled people; Accessibility for deliveries and emergency services; Ease of set up; Safety; Other events at the venue at the same time; Weather contingency and Security. Most of these factors can be found through the venue site plan, such as the toilets and the venue’s accessibility, which can be provided by the venue itself. Other factors, such as parking and the reputation of the venue, will encourage guests to attend the event so it is important to make sure that all of these factors are considered for the benefit of the guests and the client.

4.1 (iii) All aspects of food preparation and sale, including delivery and storage, must be in accordance with the requirements of food and safety requirements, as well as the code of practice guidelines. Food must be prepared in a hygienic and safe manner, in which all Caterer’s record documents should be examined for evidence of the following: Provision for identification and regulation of food hazards; Provision for identifying and regulating health and safety hazards; Availability of facilities and equipment for preparation or sale of food; Safe and appropriate transportation of food to avoid potential contamination during storage; Proper disposal of waste food; Evidence of maintaining high standard of hygiene of food handling personnel; Facilities for adequate storage and handling of food; Adequate supply of drinking water; Evidence of insurance to cover property and people; Evidence of electrical and gas installation compliance certificate and Evidence of availability of first aid boxes.

4.1 (iv) Depending on the number of guests expected at the event, planners may have to make special arrangements with railway authorities for them to augment their stock with extra trains to take care of high demands. Consideration must be given to the distance between the nearest train station and the venue, in which provisions for a supplementary bus service may need to be made to convey guests from the station to the event. Regular updates of the bus services for the event should be advertised at the train station to keep all guests informed about any delays or resources that may be available. Dedicated shuttle routes between the train station and the event make it quicker and easier for guests to get to the venue, it also helps decrease the congestion from any other designated travel routes and parking sites for the event.

4.1 (v) Video screens are provided to make the event stress-fee and enjoyable, they prevent people overcrowding the main stage by allowing them to view the stage from the screens. When the screens are placed across the venue, they encourage people to sit down in less crowded areas rather than stand. The screens can also stop the audience from getting to close to the stage, as the stage is clearly projected through the screens to make it more visible for the people towards the back or sides to see. A public address system (PA system) is for amplifying the human voice, and it mainly consists of a microphone, mixer and loudspeakers. A PA system makes it easier to manage crowds that are a further away from the main person speaking, and it also catches the attention of the guests listening. This system is most commonly used within festivals and concerts so that the whole audience can hear the person/s singing and talking, it is ideal to capture the attention of a large crowd. 

Activity: Experiment with ‘brain-storming process’ – Creation of a concept for a festival

I learned a lot from talking to the people in my local community about a concept for a festival. My experience during the conversation showed me the different types of people that would possibly be interested in the festival, as well as the different types of taste in music and movements that they all had. Some of the ideas that we discussed were 70’s, 80’s and 90’s themed festival with bands and acts from those eras, but then some other people also suggested different themes such as futuristic and Disney. From this I learned that not everyone will be happy with the final concept of the festival because they all had different interests. After a long discussion, we all finally agreed on a final idea on a festival.

The atmosphere of the festival had to be fun, colorful and wacky with a main theme of The Jungle. The posters, tickets, and brochures would be themed with jungle vines and colorful flowers, this would later on match the dressage of the event. The site decoration would be like walking through a Jungle, the main entrance would be covered in vines and animal props. We finally agreed on this design as it was unique, it would match the wacky and colorful atmosphere that a festival should be. Throughout the venue, there would be animal props lurking near stages and near catering stalls to set the idea that the guests are within a Jungle. The catering facilities would be food and drink stalls, like a market set up, this made it easier to cater for all audiences (vegan, gluten free etc.), and the staff working behind the stalls would be in costumes to set the theme. Any other employees, such as technicians and security, would be wearing normal event uniform as they are not part of the main Jungle inside. There would be more than one stage throughout the event, possibly up to 3, to make sure that the majority of music tastes are covered/performed within the event as not everyone will listen to the same bands/acts. Advertisements would be made locally as only the local community would be attending the festival, so adverts in local newspapers, town halls and posters around the community would raise awareness for the event. The majority of the performers would be local residents within the community, they can either sing their own songs or covers of famous songs. The performers would be local as it would be hard to get a well-known singer/band to perform within a local community festival, but an attempt would be made to contract them so that the guests can get a memorable experience from the festival.
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