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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	1. 
 i: The seven phases of wedding timelines are:
Research
Designing
Co-ordination
Legal issues
Confirmation and details
Implementation
Wrap-up and assessment
The Wedding Planner should remember that each wedding is unique as are the couple and the timeline may differ from event to event but the above are common to all.  The time spent on each phase can be short/long or overlap but good note-keeping on each phase will ensure the process is smooth and easy to assess in the wrap-up stage.
 
ii. A vendor is a person/company/organization that provides a product, service or skill for a payment.  The Wedding Planner should have a list of vendors to match with the ‘essentials’ and ‘wish list’ of the couple that match the budget.

iii. The research and design stages have elements that overlap but the design stage is where the ideas that have been researched are developed further.  The design stage will include inspecting the venues that have been researched and then setting the date and booking the final venue choice.  The Wedding Planner will provide the couple with a list of vendors at the design stage that will be the most appropriate for the couple’s needs for various budget options.  This stage is when the guest list should be compiled and finalized, who will comprise the wedding party and consideration be given regarding apparel according to the style, theme and vision for the wedding.

iv. 
Ceremony and Reception Venue providers
Celebrant
Caterers
Photographers
Videographers
Music entertainers
Wedding attire companies
Florists
Honeymoon providers
Dentists
Web site designers
Transport companies
Rental companies
Pastry chefs
Jewellers
Lighting companies
Hair stylists
Makeup artists
Dance instructors
Special effects companies
Ice sculptors
Chocolate fountain providers
Favours and gift companies
Clerk of Court’s office
Press
Invitation suppliers/designers
v. 
Phase three is the co-ordination stage.  This stage is when the choice of vendors is finalized, contracts are signed and deposits paid.  Final choices of formalwear for the wedding party are decided, honeymoon destination agreed, booked and deposit paid and ‘save the date’ notices issued to give plenty of notice to those who need to make travel arrangements in advance.  This is a busy phase for the Wedding Planner who must start a draft first production schedule and site layout.  
vi. 
This is the fourth phase and becomes quite complicated if the couple is getting married outside their country of residence and every country has differing legal requirements.  Information should be sought from the destination country embassy and/or tourist information office.  Personal documents i.e. birth certificates, driver’s licence, passport, military ID, proof of divorce and blood tests may be necessary even in the couples’ country of residence.  The couple’s presence is required at the marriage licence application and regulations differ from country to country and county to county.  It is advised to acquire ‘change of name’ forms in advance to save time although these are not needed until after the wedding.
vii. 
The confirmation phase is the fifth phase of the wedding planning process and is when all the final details come together and are confirmed i.e:
a) Layout and production schedule
b) Guest list
c) Security plan
d) Final vendor confirmation of timelines and schedules
e) Final music arrangements and timelines
f) On site stationery and favour arrangements
g) Final Registrar checks
h) Final hotel and honeymoon arrangement checks
i) Press announcement 
viii.  
Sample Wedding Day timeline for wedding taking place in boutique hotel where 60 guests and couple have stayed on the previous night:
	Time
	Activity
	Persons involved

	08.00
	Wedding Planner arrives at venue
	Wedding planner meets with the wedding couple and ensures that all arrangements are in place and satisfactory.  Wedding planner checks with hotel for any unforeseen problems and rectifies these.

	08.30
	Wedding morning breakfast
	Wedding Party

	09.00
	Flowers delivery
	Florist delivery of bouquets, button holes and floral displays

	09.30
	Cake delivery
	Cake specialist delivers and arranges wedding cake and small cake favours

	10.00
	Hair stylist and Beautician arrive
	Wedding party to room set aside for hair styling and treatments

	10.00 – 12.00
	Hotel staff prepare ceremony room and dining room
	

	10.00 – 12.00
	Chair covers provider arrives
	Chair covers in place

	11.00 – 12.00
	Grooms party move to room set aside for groom’s party attire
	Grooms party get ready

	12.00
	Hotel staff prepare welcome drinks for guests not staying at the venue
	

	12.30
	Final checks including wedding procession music.  Arrival of Registrar and Photographer.
	Registrar to familiarize the venue.  Photographer to take pre-ceremony photographs as pre-arranged.

	13.00
	Wedding party seated in ceremony room and groom’s party and Registrar in position
	

	13.15
	Bridal party in situ outside ceremony room
	

	13.00
	Signal given for music and bridal party to enter for wedding ceremony
	

	13.30
	Register signing and exit procession.
	

	13.45
	Couple in position to greet their guests. 
	Hotel staff in position to offer a post-ceremony drink and canapes.

	14.00 – 15.00
	Photographs
	[bookmark: _GoBack]Best man to organize groups, individuals and wedding couple as per programme.

	15.30
	Ushers to announce Wedding Breakfast
	Ushers to ensure smooth transition of guests to dining room.

	15.45
	Wedding meal commences
	

	17.00
	Ushers announce the commencement of speeches
	

	17.30
	Ushers announce the post-meal activities 
	

	17.35
	The wedding couple leave the dining room for the entertainment room
	Entertainment commences with the ‘first dance’

	18.00
	Evening guests arrive and ushers arrange for welcome drink to be offered
	

	19.00
	Ushers announce a break in entertainment and request all retire to the dining room for the evening buffet 
	

	20.00
	Entertainment restarts
	

	23.00
	The entertainment finishes.  The wedding couple retires to their room. 
	Guests either leave or retire to their rooms.

	23.30
	Wedding Planner liaises with hotel staff to ensure venue is clear and all is satisfactory.
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