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 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
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Questions:
1. Accounting is the process of keeping a financial account of a business’ performance, whereas bookkeeping is keeping records of a business’ financial transactions.

2. [bookmark: _GoBack]The difference between the cash and accrual accounting methods is the cash accounting income is recorded when cash is received whereas accrual the cash is earned. As well as, the expenses of cash are recorded when they are paid compared to accrual accounting methods the expenses are recorded when they are owed. 

3. A balance sheet is a financial statement that displays the assets, liabilities and owner’s equity at a period in time. It can provide a one-day statement of a company’s current financial conditions or end of the year statement obtaining the totals in all of the business’ individual accounts listed to produce a financial statement.

4. I. A journal is used to record financial transactions made by a business. The transactions can be debit or credit and has to be put into a journal at the time and date they occur.

II. A general ledger are forms used for the accounts on separate sheets obtained in a book or binder, containing year to date record of all accounts of a business’ system. The ledger is a permanent, classified record for each business account used in double-entry accounting.

III. A trial balance is a worksheet prepared at the end of each recording period. The worksheet displays the ledgers balances into 2 columns; debit and credit. The data entered into the worksheet must be in numerical order of the business’ bookkeeping system.

IV. An internal audit provides independent and objective evaluations of a business’ financial and operational activities. 

V. An external audit is a performance ran by a individual that is not employed by the business being audited. 
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