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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	1 What do you understand by ‘subsidiary book’?
i Subsidiary books are subdivisions of a journal into specific categories to allow to group each transaction and journalise each original entry into a book with similar types of transaction. They allow more detail in them
Examples are purchases book, sales book, cash book etc

What is a journal
ii A Journal is a book where all the initial entries are put together daily in a chronological order, with the relevant information of the transaction. This includes the debits and credit aspects and narrations regarding the transaction. The ledger takes information from this book.

What is a petty cash book?
iii Petty cash book is where information of small expenses transactions in cash are recorded, for example office expenses, stationary etc. Having that book saves time when dealing with main books accounts by only using one final account in the balance.

What are the different kinds of Subsidiary books?
iv Purchase book; records credit purchases business
Sales book; record credit sales made by the business
Purchases Returns Books; records goods return to suppliers
Sales Returns Books; records goods return by customers
Bills Receivable Books; records bill received by costumers
Bills Payable Books; records bills drawn by creditors
Journal Proper; records any other transaction (opening, adjustments, etc)
Cash Book; records transactions made in cash

What do you mean by Cashbook
V Cash book is where transaction made by cash are recorded. Payments received to the account are recorded as debit, while payment done are recorded as credit. There are subdivision of journals and have small narration per each chronological transaction. They are considered dual role as can be used as a journal or ledger.
Define trade discounts and cash discounts 
Vi Trade discount is a discount that a business (manufacturer or wholesale) offers to some costumers because they buy often or in bulk. The discount is given by reducing the amount they pay per product (eg 5 or 10%). 
Cash discount is a discount offered when costumers pay their purchases within a specify periods; incentive to pay fast. The discount is given by reducing the amount the debtor has to pay.

vii. What is the difference between trade discount and cash discount?
	Trade Discount
	Cash Discount

	Seller provides discount to retailers that buy in bulk
	Seller gives discount to a debtor

	Incentive is by buying large quantities to get discount, so price is less per item.
	Incentive is to pay promptly to get a discount, so debtor owes less.

	Net account is recorded, so discount is not recorded in journal.
	Amount needs to be recorded as deducted from the invoiced gross amount.

	The amount discounted tends to be same throughout for everyone 
	The discount varies depending of the costumer and time taken to pay

	It’s given when purchasing, cash or credit
	It’s given when payment produce in cash or cheque



2 What is ledger account? Explain using illustrations. 
A ledger is where business transactions from a journal are then group into accounts depending of the type of transaction; similar types will be put together in relevant headings. 
Journal transactions are posted into their specific ledgers in the formats below
The item will be either credit or debit only depending of type of transaction.
Dr                                                                            Cr
	Date
	Particulars
	J.F
	£
	Date
	Particulars
	J.F
	£

	
	The name of the account to be credited
	
	
	
	The name of the account to be debited
	
	



Example. Laura starts a business with £300 on the 20th of Feb 2019 (after journalise, posting on Ledger). (Money is debited to the cash account, from Laura’s acc).
Ledger 
Cash acc
Dr                                                                            Cr
	Date
2019
	   Particulars
	J.F
	£
	Date
	Particulars
	J.F
	£

	
Feb 20
	   To Laura’s acc
	
	300
	
	The name of the account to be debited
	
	



3. Explain the advantages of subsidiary books.
· Advantage of Subsidiary Books
· Division of work. Different people can record date independently into subsidiary books, so work can be divided.
· Facilitate posting and time saving. As similar transactions are recorded together, it’s easier to analyse and save times when completing the accounts.
· Minimum frauds and errors. As records are taking in specific chronological way, errors are easier to see and lower the risk of fraud
· Better Information. Extra useful information relevant to entries is added on the subsidiary books. This will allow management to make better decision based of the information.
· Specialisation and Efficiency. As the same person records similar types of transactions over time, they will get better and more efficient.
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