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                             ASSESSMENT 5      1.   SHORT QUESTIONS .     I.Most of the public  events   involve variety of safety requirements posed  by the locals councils and other government department. What types of  permits you may require to get in order to meet those requirements?      Before hosting public events, you may require to get in order these  re quirements.   Permits such as a road closure p ermits, food vending permits, health and  safety … may be secured from local Councils or other related agencies.  The various stakeholders will provide guidance in these matters when  they meet with the event  manager to di scuss the event management  plan.     II. What is the importance of conducting a pre - event briefing with the  participants? What sort of issues should be discussed in a pre - event  briefing?     The importance of conducting a pre - event   briefing with the   participants is  important because at this meeting they should be discuss issues relating  to the timetable, security, communication, and emergency procedures.   The issues which should be discussed in this case: critical aspects of the  event with all the sta keholders to clarify issues concerning any particular  dimension of the event before it starts.      III. “ A well - managed  ticketing process is essential to conduct a safe and  well organized  event” How?     The design of tickets should help manage people’s arrival and the  manner of allocating places at the venue can also serve as a means of  controlling crowd size and movement,also promotional strategies can  generate much interested in the event and encourage  the target  audience to participate.       IV. What is a site plan? Why is it said that a site plan is a n   essential tool  i n event planning and management?     The site plan is a map which shows the location of the event venue in  relation to order important landmar ks close by. It helps in planning and  managing events.  
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1. SHORT QUESTIONS.



I.Most of the public  events involve variety of safety requirements posed by the locals councils and other government department. What types of permits you may require to get in order to meet those requirements? 



Before hosting public events, you may require to get in order these requirements.

Permits such as a road closure permits, food vending permits, health and safety … may be secured from local Councils or other related agencies. The various stakeholders will provide guidance in these matters when they meet with the event manager to discuss the event management plan.



II. What is the importance of conducting a pre-event briefing with the participants? What sort of issues should be discussed in a pre-event briefing?



The importance of conducting a pre-event briefing with the participants is important because at this meeting they should be discuss issues relating to the timetable, security, communication, and emergency procedures. The issues which should be discussed in this case: critical aspects of the event with all the stakeholders to clarify issues concerning any particular dimension of the event before it starts. 



III. “ A well-managed  ticketing process is essential to conduct a safe and well organized  event” How?



The design of tickets should help manage people’s arrival and the manner of allocating places at the venue can also serve as a means of controlling crowd size and movement,also promotional strategies can generate much interested in the event and encourage the target audience to participate.

 

IV. What is a site plan? Why is it said that a site plan is an essential tool in event planning and management?



The site plan is a map which shows the location of the event venue in relation to order important landmarks close by. It helps in planning and managing events.

A site plan is a essential tool in event because it’s very important to have locating areas of incidents in order that casualties might receive rapid treatment.



2. What are the benefits of conducting de-briefing after the event? What sort of information is gathered in this type of meeting?



              The benefits of conducting de-briefing after event are: 

·   Discussing what happened during the event.

· Analysis every details 

· Learning to streamline your process and develop best practices that reflect feedback from attendees and stakeholders alike (source: eventmanagerblog.com)

  The sort of information in this type of meeting is more about analyzing key    performance indicators, determining what went well and what didn’t and brainstorming solutions to challenges. (eventmanagerblog.com)



3.   Produce an outline plan for an event of your choice which should include:

      a) Purpose and type of the event

      b) Event partners

      c) Budget review

     d) Performers and participants

     e) Appropriate timelines

     f) Physical and human resource required

     g) Target audience

     h) Promotional activities



      Reading is fun, join us this weekend is the name for my event which I choiced,

      I haved picked this kind of event because the majority of teenagers, and children are forgetting the importance to read a book or a simple newspaper, they spend too much time on social media, or watching tv event they are lazies to go out in some occasions. I would love to show them read is fun if you know which kind of book choice it and it’s better to read on a book instead of a phone.

This event is going to start on Saturday  in the morning until Sunday in the evening.

The activities which we have decided are:

Saturday :  the writer Elizabeth Benavente will be signing her last book and she is going to talk about it.

There will have a big book market with differents activities: storyteller,and typical Spanish food.

Sunday: Students from Caminillo school are going to play a little theatre, each person that get a book, will get a red rose.

This event is for all the type of public, the performers are student from School Caminillo, and participants people who is going to visit us. All people can be participant,nobody need to have any special physical and human resource.

My event partners is my friend Eva who is working in the Hall town.

We were budget review last week… 

5 tents each tent 2500 euros

Books 1000 euros 

Food 1000 euros

Elizabeth Benanvente ( writer) 600 euros 

Red Rose 700 euros 

Permits, documents, first aid, security 13000 euros.
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