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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	
Assessment 3
Wedding Budget 

1. It is important to discuss the wedding budget early on with the client. Why?
Setting a budget is a crucial first step to wedding planning in order to know how to guide the couple, you don’t want to take them to look at a 30k venue if their budget is 30k. You need to find ways to maximise the investment you can spend. 
Discussing the wedding budget early on helps clients complete a feasibility analysis and also helps them approach the whole process rationally and calmly.
With a properly laid out plan the couple can figure out where and how to spend their money. It is a very important part of the planning process because the size of the budget will help you determine the event scope and scale they can afford. By helping the couple stay within their budget you then protect them from going into unnecessary debt. 
You as their wedding consultant can help ease the whole process, offering guidance and encouraging the couple to stay within their budget stopping them from having long term wedding debt.

1. Reception and rentals cover 40% of the total budget cost. Give a breakdown of the items included in this category. 
1. Reception site rental fee
1. Tent rental fee
1. Food 
1. Alcohol
1. Other beverages
1. Tables 
1. Chairs
1. Dance floor
1. Lighting
1. China
1. Linens
1. Flatware
1. Glassware
1. Speciality decorations (e.g., ice sculpture)
1. Tips (e.g., banquet manager, wait staff, valet, coat check)
1. Other 

1. Stationary elements cost 3% of the total budget. Give a list of the main stationmary elements for a wedding. 
1. Save the date notices
1. Invitations (invitation card, reception card, reply card)
1. Calligrapher 
1. Ceremony programmes
1. Specialised ceremony elements (eg. Ketubah, pew cards)
1. Guestbook
1. Seating Chart
1. Escort, table and place cards
1. Table card holders, stands or frames
1. Menus
1. Personalised table or cake napkins
1. Personalised boxes, bags, or matches to accompany favours
1. Wedding announcements
1. Thank you notes

1. The client should be advised to keep aside 5-10% of the total funds. Why?
It is important to build a cushion for unanticipated expenses. A slush fund of between 5-10% of their total budget would give the couple breathing room for anything that costs more than expected and it can also be used for emergencies. For example, if you try your wedding dress on closer to the big day and it doesn’t fit. You will need to have money available to spend on emergency alterations. 
So, if they were planning a 30k wedding then they should realistically only look at it as having around 27k to spend and keep aside £3,000. 
The money should only be used when needed and if its not needed then the couple can spend the money on what they like after the wedding, maybe towards new furnishings. A great way to start married life!

1. What is the best way for organising vendor contracts?
The best way to organise wedding vendor contracts is to encourage your clients to keep all of the contracts and receipts in one personalised folder. You can have special personalised folders handy to give to your clients to use so they can keep organised as it is very crucial to budgets. This folder should be kept handy on the day of the wedding in case any payment issues arise. 
You could also consider a colour coded system. A colour coded calendar! Get a new monthly planner and use it exclusively for wedding related appointments and tasks. Pick a different colour for each vendor so you can quickly and easily see and keep on top of what is happening for the week ahead. This will help you know when deposits are due, when follow up emails need to be sent and also when appointments are.
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Activity

£15,000 Sample Wedding Budget

	Category
	Budget %
	Amount (£) Allocated

	Reception & Rentals
	40%
	£6,000

	Photography & Videography
	10%
	£1,500

	Wedding Consultant
	10%
	£1,500

	Wedding Attire
	8%
	£1,200

	Floral Decor
	7%
	£1.050

	Music & Other Entertainment 
	7%
	£1,050

	Wedding Rings (excluding engagement ring)
	4%
	£600

	Stationary Elements
	3%
	£450

	Gifts
	3%
	£450

	Transportation & Lodging
	3%
	£450

	Wedding Cake & Other Pastries
	2%
	£300

	Ceremony & Legal Issues
	2%
	£300

	Wedding Day Preparation
	1%
	£150

	Total
	100%
	£15,000
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