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Marking Criteria:
 We expect the learners to write minimum one well expressed point in three lines against each allocated mark. This means one needs to write 15 lines with 5 well expressed points to get high grades for a 5 marks question.
For high grades use examples and illustrations where appropriate. 
	


1.Give short answers to the following questions:	                    		(16)

i. Who is an Accountant?
An accountant is responsible for account keeping, financial control, deals with the verification, authentication, and certification of the company’s accounts.

ii.	Describe various roles and activities that accountants perform.
Roles
Susan S Davis from the small business chronicles confirmed that in a smaller business, an accountant's role may consist of primarily financial data collection, entry and report generation. She states that middle to larger sized companies may utilize an accountant as an adviser and financial interpreter, who may present the company's financial data to people within and outside of the business. 




Activities
The all business school website confirm that the activities of an accountant is to prepare and examine financial records. They make sure that records are accurate and that taxes are paid properly and on time.

iii.	What type of duties does a controller perform?
 
The controller performs financial analysis and reporting to management as needed. He/she perform month-end accounting activities such as reconciliations and journal entries. Monitor and record financial transactions according to company policies and regulations. 

          iv. What is a double entry system? Outline the steps involved in Double entry             
           system.

According to accounting tools a double-entry bookkeeping in accounting, is a system of bookkeeping is named because every entry to an account requires a corresponding and opposite entry to a different account. The double entry has two equal and corresponding sides known as debit and credit. 

The steps involved in double entry system are 
1. Preparation of Journal 
2. Preparation of Ledger
3. Trial Balance Preparation
4. Preparation of Final Account

           v.What is the meaning of ‘Debit’ and ‘Credit’ in accounting?

A debit means to owe, it’s an accounting entry that increases an asset or expense account and decreases a liability or equity account. It is positioned to the left in an accounting entry. A credit means to entrust, it’s an accounting entry that increases a liability or equity account, or decreases an asset or expense account

vi. What is meant by ‘Hybrid basis’ accounting? How the entries are recorded using this method?
The hybrid method of accounting is a blend between the cash and accrual methods but also incorporates other special methods of accounting. The hybrid method is permissible for internal accounting and tax purposes. 

vii.	What is the difference between ‘Real Accounts’ and ‘Personal Accounts’?
The accounts relating to people are called ‘personal accounts.’ Those accounts, which relate to assets and properties, are called ‘real accounts.

viii. How do we record the entries using cash basis accounting method?
Entries are only made when cash payments are made or received also for outstanding expenses when making entries on expenditure.

2. What are the main objectives of book-keeping? How would you distinguish book keeping from accounting?	          (4)

Bookkeeping maintains a complete record of the business transactions of the organization. bookkeeping is responsible for the recording of financial transactions whereas accounting is responsible for interpreting, classifying, analyzing, reporting, and summarizing the financial data. A bookkeeper has no responsibility or liability for the work related to accountancy, but an accountant has responsibility for the work of a bookkeeper. 


	3.
	Multiple choice questions, Tick the correct answer.
	(5)

	
	
	


    	i.	Stock is?
               The value of goods left over at the end of the year. Fixed assets acquired.

       ii. Which of the following is not an asset?
              Creditors

      iii. Capital is?
            The total amount the owner has invested in the business

     iv. Interest paid to a bank is an example of?
           Liabilities

          v. Debtors are?
          Customers

Activity										(5)
Please meet one or more of the following personnel in any organization and talk to them about their respective roles within the organization.

Accountant										
1.Performs financial functions related to collection.
2.Record, analyze and present the company’s financial operations. 
3.He prepares financial statements and keeps all financial records. 


Chief Accountant 
1.The CA is in charge of the entire accounting department of the company. 
2.He oversees the accounting and administrative staff, making sure they adhere to various regulatory rules and regulations. 
3.He heads all the accounting and internal audit activities, looks after management accounting, financial accounting, cost accounting and tax accounting responsibilities.



Internal Auditor
1.Provide independent evaluation of the company’s financial activities, operational efficiencies and operational activities.  
2.Report to management on how to improve overall structure and best practice of the company.
3.Provides assurance that the company’s risk management governance operates effectively 
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